
Importing And Using The Missouri Western Course 

Template 

NOTE:  If you already have content in your Canvas shell OR are planning to 

import content from a previous semester, do this first before proceeding. 

If you have a blank Canvas shell: 

Step 1:  Go to the Commons from the Global Navigation bar once you are logged 

into Canvas.  

 

 



Step 2:  Type in Missouri Western Template in the Search box.  Click on the title 

to open.  

 

Step 3:  Click the blue Import/Download button 

 



Step 4:  Select the course(s) you want to import the template (can do single or 

multiple courses at one time).   

Then click Import into Course 

 

 

You will see a green confirmation banner saying your import has started.   

 

 

Wait a few minutes and then visit your Canvas dashboard and select your 

course(s) that you just imported the template to and you should see the 

Missouri Western template as the default homepage.   

 

 



Check the Modules button to make sure it navigates correctly and then edit the 

homepage to meet your specific course details: 

 

 

Make sure you update the course title, description, Meet the Instructor and 

Q&A pages to meet the needs of your course.  

Publish your course when you are ready (courses are not available to students 

until the first day of instruction for each semester unless edited by you in 

Settings). 

 

 

 


